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PURPOSE OF THE ACT 
U.C.A. § 52-4-102 

  
 PUBLIC BODIES EXIST TO AID IN THE CONDUCT OF THE 

PEOPLE’S BUSINESS. 

 

 ACTIONS AND DELIBERATIONS SHOULD BE TAKEN AND 

CONDUCTED OPENLY.  



DEFINITIONS 

 PUBLIC BODY: ANY ADMINISTRATIVE, ADVISORY, EXECUTIVE, OR 
LEGISLATIVE BODY OF THE STATE OR ITS POLITICAL 
SUBDIVISIONS THAT: 

 

1. IS CREATED BY THE UTAH CONSTITUTION, 
STATUTE, RULE, ORDINANCE, OR RESOLUTION  

2. CONSISTS OF TWO OR MORE PEOPLE 

3. EXPENDS, DISBURSES, OR IS SUPPORTED IN 
WHOLE OR IN PART BY TAX REVENUE 

4. IS VESTED WITH THE AUTHORITY TO MAKE 
DECISIONS REGARDING THE PUBLIC’S BUSINESS   

 

U.C.A. §52-4-103(9)(A) 

 



DEFINITIONS 
 MEETING: THE CONVENING OF A PUBLIC BODY . . . FOR THE 

PURPOSE OF DISCUSSING, RECEIVING COMMENTS FROM THE 
PUBLIC CONCERNING, OR ACTING UPON A MATTER OVER WHICH 
THE PUBLIC BODY HAS JURISDICTION OR ADVISORY POWER.   

     U.S.C. §52-4-103(6)(A).   

 
 MUST HAVE A QUORUM PRESENT – MAJORITY  

 MAY BE IN PERSON OR VIA ELECTRONIC MEETING 

 INCLUDES A WORKSHOP OR EXECUTIVE SESSION 

 DOES NOT INCLUDE A CHANCE OR SOCIAL MEETING.   



GENERAL RULE 
U.S.C. § 52-4-201(1) 

EVERY MEETING IS OPEN TO THE PUBLIC UNLESS CLOSED 

IN ACCORDANCE WITH THE FOLLOWING STATUTES:  

 

§52-4-204: CLOSED MEETINGS HELD UPON VOTE OF 

MEMBERS 

§52-4-205: PURPOSES OF CLOSED MEETINGS 

§52-4-206: RECORD OF CLOSED MEETINGS 

  



NOTICE  
U.C.A. § 52-4-202(1)-(3), (5)  

 AT LEAST 24 HOURS PUBLIC NOTICE FOR EACH OF THE PUBLIC 
BODY’S MEETINGS.   
 AGENDA 
 DATE 
 TIME 
 PLACE 

 24-HOUR NOTICE IS SATISFIED BY POSTING A NOTICE AT THE 
PRINCIPAL OFFICE OF THE PUBLIC BODY’ AND  

 
 POSTING THE NOTICE ONLINE ON THE UTAH PUBLIC NOTICE WEBSITE AND 
 PROVIDING NOTICE TO AT LEAST ONE NEWSPAPER OF GENERAL CIRCULATION OR TO 

A LOCAL MEDIA CORRESPONDENT BY MEANS OTHER THAN THE NOTICE WEBSITE.   

 

 ANNUAL PUBLIC NOTICE 
 MUST GIVE PUBLIC NOTICE OF THE ANNUAL MEETING SCHEDULE AT  
 LEAST ONCE EACH YEAR.  
 

 NOTICE FOR EMERGENCY MEETINGS 

 



AGENDA  
§52-4-202(6) 

AGENDA MUST BE SPECIFIC ENOUGH TO NOTIFY THE PUBLIC AS 
TO THE TOPICS TO BE CONSIDERED AT A MEETING. 

 

EXCEPT FOR EMERGENCY MEETINGS, A PUBLIC BODY MAY NOT 
RAISE AND CONSIDER A TOPIC THAT IS NOT LISTED UNDER A 
PROPERLY NOTICED AGENDA. 

 

HOWEVER, A TOPIC NOT INCLUDED ON AN AGENDA THAT IS 
RAISED BY THE PUBLIC DURING AN OPEN MEETING MAY BE 
DISCUSSED, BUT NO FINAL ACTION MAY BE TAKEN AT THAT 
MEETING. 



MINUTES AND RECORDINGS 
§52-4-203 

 WRITTEN MINUTES AND RECORDINGS MUST BE KEPT FOR ALL 
OPEN MEETINGS. 

 NOT FOR SITE VISITS 

 NOT FOR A TRAVELING TOUR 

 

 PUBLIC RECORD 

 

 THE MINUTES ARE THE OFFICIAL RECORD 

 

 ANYONE IN ATTENDANCE CAN MAKE THEIR OWN  

 RECORDING. 
 NO INTERFERENCE WITH CONDUCT 

 



MINUTES  
§52-4-203(2) 

 DATE, TIME, & PLACE 

 NAMES OF MEMBERS WHO ARE PRESENT AND ABSENT 

 SUBSTANCE OF ALL MATTERS PROPOSED, DISCUSSED, OR DECIDED 

 RECORD OF EACH VOTE TAKEN 

 NAME OF EACH NONMEMBER WHO PROVIDES 

TESTIMONY/COMMENT 

 SUBSTANCE OF TESTIMONY OR COMMENTS 

 ANY OTHER INFORMATION THAT ANY MEMBER REQUESTS TO BE 

ENTERED INTO THE MINUTES OR RECORDING.   

 



RECORDINGS 
§52-4-203(3) 

 

COMPLETE AND UNEDITED RECORD 

 

PROPERLY LABELED  

DATE 

TIME 

PLACE  



MINUTES AND RECORDINGS  
PUBLIC RECORD 

§52-4-203(4) 

 PENDING MINUTES 
 CLEAR INDICATION OF PENDING STATUS 
 AVAILABLE TO THE PUBLIC WITHIN 30 DAYS AFTER MEETING 

   APPROVED MINUTES 
 MADE AVAILABLE TO PUBLIC WITHIN 3 BUSINESS DAYS 
 POSTED ON WEBSITE 
 COPY AVAILABLE AT PRIMARY OFFICE 

   AUDIO RECORDINGS 
 MADE AVAILABLE TO PUBLIC WITHIN 3 BUSINESS DAYS 

   ELECTRONIC MATERIALS 
 MUST BE INCLUDED IN THE PUBLIC RECORD 

   PERMANENT RETENTION 

   CRIMINAL PENALTY FOR IMPROPER MAINTENANCE 

 



CLOSED MEETINGS   
§52-4-204 

QUORUM 

2/3 VOTE TO APPROVE CLOSING A MEETING 

PERMISSIBLE MATTERS LISTED IN §52-4-205 

NO APPROVING ORDINANCES, RESOLUTIONS, RULES, 
REGULATIONS, CONTRACTS, OR APPOINTMENTS. 

PUBLICLY ANNOUNCE AND ENTER INTO MINUTES 
 REASON FOR CLOSED MEETING 

 LOCATION 

 VOTE  

 

 CRIMINAL PENALTIES FOR VIOLATIONS 

 



CLOSED MEETING 
RECORDS 

§ 52-4-206 

 MUST MAKE A RECORDING 

 MAY TAKE DETAILED WRITTEN MINUTES 

 MUST BE COMPLETE AND UNEDITED 

 MUST INCLUDE: 

 DATE, TIME, AND PLACE 

 NAMES OF MEMBERS WHO ARE PRESENT AND ABSENT 

 NAMES OF ALL OTHERS PRESENT 

 

 SWORN STATEMENT INSTEAD OF RECORDING 



ELECTRONIC MEETINGS  
§52-4-207 

 DEFINITIONS 

 ELECTRONIC MEETING 

 ANCHOR LOCATION 

 PARTICIPATE 

 

 ELECTRONIC MEETINGS ARE PERMISSIBLE 

 ADOPTED A RESOLUTION, RULE, OR ORDINANCE GOVERNING 
ELECTRONIC MEETINGS  

 

 PUBLIC NOTICE 

 NOTICE TO PUBLIC BODY MEMBERS 

 PROVIDE SPACE AND FACILITIES 



A FEW FINAL NOTES… 

 REASONABLE ACCOMMODATIONS 

 DISRUPTIVE BEHAVIOR 

 VOIDING A PUBLIC MEETING 

 ACTION CHALLENGING CLOSED MEETING 

 ENFORCEMENT OF ACT 

 



QUESTIONS? 


